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How to Create a New Portal Account from the Employee Portal Menu 
 
 
 

***Select Create New Account*** 
 

 
 

***Complete the Create Account screen and select Create.*** 
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select Employee Navigator. Complete the screen below to create a new account.
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***Once you have selected Create, you will receive a message that reads:*** 
 

 
 
 

***Check your email inbox for your new portal account email.*** 
 

 
 
 

                                 
 

               
 
 
 
 
 
 
 
 

For questions, contact FirstStarHR at 1‐800‐728‐0623. Thank you!

address as the username/login and the password you set your account up with.   

Once you have clicked on your activation link, you may log into the portal with your email 

***Follow the link on your email to activate your account. The link will expire in (7) days.***
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